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Setting up Chapter Web Sites (Updated 9/8/2004)
1. Unzip the ChapterTemplate.zip file.

2. File list:
a. index.html — Main page

3. Edit the file between these HTML tags:

<!-- Begin Body - CONTENT GOES HERE-->

Body Content goes here <br /><br /><br /><br /><br /><br /><br /><br /><br /><br
/><br /><br />

<!-- End Body -->

NOTE: Please do not edit HTML tags above <!-- Begin Body - CONTENT GOES HERE-
-> tags and below <!-- End Body --> tags.

4. Save the changes and upload files & folders to the server.
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Transferring your files to the server

You can use any FTP software to upload the file. This instruction is based on

WS_FTP Pro 8.0.

1. Click START | PROGRAMS | WS_FTP Pro.

| +% WS_FTP Pro: Connect to Remote Host

:

Yelcome to WS _FTR Pro. Click the "Assistance Center”
buttan far information an how ko get started,
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2. Click FILE | CONNECT | CREATE SITE...
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'WS_FTP Pro Site Profile Wizard

Profile Hame

M ame:

In thiz step vou choose a name for your new site profile, and decide where in
the gite lizt to zave it. You may always rename it or move it later.

Where do pou want to save the new site prafile?

Browsze ... |

Cancel J Help
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e Create a profile name for the site. Site Profile Name is for your reference,
which can be anything that you choose.

3. Enter your Host Address and click NEXT. For example, if your domain name URL

is http://atlanta.ashraechapters.org, you should enter

“atlanta.ashraechapters.org” in the field. You don’t have to enter “http://”.
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'WS_FTP Pro Site Profile Wizard %)

Host Address
Enter the Host Address of the =erver yvou want to connectto.  Usually these

addresses =tart with fip and continue with the domain where they belong, like
fip.ipewitch.com. Or they may be a seguence of numbers like 152.168.100.1

Host Addrezs:

atlanta. azhraschapters. org

< Back MHext = Cancel Help

4. Enter your User Id and Password, which is provided by Emily Sigman with the
Chapters Template. Click “NEXT".

'WS_FTP Pro Site Profile Wizard %)

Login Credentials

Enter vour Uzer ID and Password. Theze would have been provided to vou by
wvour ISP or adminigtrator.

VWhen logging in anonymously, it is customary to use your email address as the
pazsword. Very few FTP =ervers require the Account field.

“ou may store vour passwaord now, later, or enter it whenever vou connect.

=zer Id: ]test [ Anonwmous
Paszward: ]""""""’“‘"""""m ¥ Save Paszword
Account ] ¥ Savedccount

< Back MHext = Cancel Help
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5. You will only require editing this screen if you are behind a firewall. If not, click
“FINISH”.

WS _FTP Pro Site Profile Wizard &

Firewvall

Select the firewall entry to u=e with thiz zite.

Firewall: i firewalls _:_J

Create Mew Firewall Entr . ‘

< Back [ewt | Finizh | Cancel Help

6. Click “CONNECT” button.

The data in this document incorporates propriety rights of ASHRAE, Inc. and is a copyrighted and confidential property of ASHRAE.
Any party receiving this document does so in confidence, and agrees that it shall not be duplicated in whole or in part, nor disclosed to
others, without prior written consent of ASHRAE.

American Society of Heating, Refrigerating and Air-Conditioning Engineers, Inc.
1791 Tullie Circle NE, Atlanta, GA 30329-2305 Tel: (404) 636-8400 Fax: (404) 321-5478 http://www.ashrae.org




ASHRAE

Page 6
9/8/2004
7. Click the RIGHT or LEFT arrow button to transfer the file to/from the server. Left
pane represents the files and folders in your computer and right pane indicates the
location where you want to place them.
% WS _FTP Pro S=[%]
File Edit View Sites Options Tools Help
(B 818 & | & %< & | B
' i Disconnect | Transfers =it Batch tipart | :Optons... Views
]Agdlessl _'J - IuserID l Password | ******** Port IZ‘I I™ Ancrymaus |§_l:l:
& - Y EE]
Mame I SEgJ Type | f ChaDir MName | S@J Type ChaDir
}Dasktnpml 1KB Configuration... 7 Eess Folder
(230 5 ample Music. Ink TKE  Shortcut 7 MkDir __limages Folder FkDir
Z Chapter_'web_SiteDocumentation. pdf 243 KB Adobe Acrobat Document
Eijmdek.html T2KB  HTMLFile
ZHequestForm.pdf B1 KB  Adobe Acrobat Document
|| &
p
[elete
Refrash _]
Dirlrfi Dirlnfio
<] 1l | £ <] 1l | (]
12 abiectis) [1Ka |5 cbiects] 323K

)

Sending the FEAT command iz optional. *v'ou can dizable it in the site options of the profile.
PwD

257 " is current dirsctary.
TYPE &

200 Type set ta

PASY

227 Entering Passive Mode
conhecting data channel to
data channel cornected to
LIS

150 Opening A5 CI mode data connection for file list

transferred 403 bytes in < 0.001 seconds, 3148438 Kbps [ 393.505 Kbps), transfer succeeded.
226 Transfer complete.

_i Dizconnect |

s

Help Optians.. | Abaut | E zit |
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Publishing your web site

You can review the tutorial page at Interland for assistance on publishing your web
site:

e Go to http://answers.interland.com.

e Check “Specified Article ID Number”.

e Enter “13739” in the textbox and click “SEARCH”.

Lost Username and Password

Please contact Emily Sigman at esigman@ashrae.org or 404-636-8400 to reset your
username and password.

Contact Interland Technical Support

If you need further assistance, you can visit Interland’s Support Page at
https://support.interland.com or call 1-800-621-8309 (24 hours).
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